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Application Form

SEN Classroom Assistant (Temporary)
32.4 hours per week 


All sections must be completed

	Name:  (Mr/Mrs/Miss)  
	

	Address:  
	

	

	National Insurance Number:
	Post Code: 
	

	Email Address: 
	
	Telephone No.
	




	This form should be returned by email to the Assistant Bursar Mrs Anne-Marie McGinn: amcginn352@c2ken.net

Closing date for returns not later than: 12.00 noon on Friday 6th March 2026

Confirmation of receipt will be by emailed

For further information and how to apply, please visit the school website: https://cbsomagh.org/info/staff-vacancies  
















JOB DESCRIPTION

Title:			Classroom Assistant (Special Educational Needs) Temporary

Responsible to:		Principal & Special Educational Needs Co-ordinator		      
			  
Salary Scale:		Point 11-14 (£27,269 -£28,624) on the NJC New Scales (Term time pro rata)
The post will be hourly paid at the appropriate rate for 190 days per year, 
Pro rata. 

Hours of Work:		Monday to Friday, From 8.40am until 3.40pm (32.4 hours per week)
			 
			
This post is funded to meet the special educational needs of specific children and will be subject to regular review of the needs of these children. The post will be subject to termination, increase or decrease in hours depending on the outcome of these reviews and the special educational needs of the children.

Job Purpose
The post holder is one of a team of classroom assistants who will work with pupils with special educational needs to assist them in their educational, personal and social development.  

Each member of the team will be required to rotate in their duties and the children they will support.  This rotation will allow the needs of these children to be met between 8.40 a.m. and 3.40 p.m. each school day including during morning break and lunch break.  

The team will be expected to meet the children each morning before 8.40 a.m., support them throughout the school day and ensure that they have been collected at the end of the school day.

Main duties and responsibilities:

· To establish a constructive and caring relationship with the individual pupils allocated, supporting, assisting, guiding and directing them as required.

· To work closely with individual subject teachers to help facilitate the inclusion of pupils with special educational needs into subject lessons, where necessary, preparing or modifying appropriate classroom resources to help meet the needs of the children allocated.

· To liaise closely with the Special Educational Needs Co-ordinator in relation to the needs and progress of allocated pupils.

· To maintain a daily log of classroom/lesson observations, experiences and incidents as directed by the Special Educational Needs Co-ordinator.

· To make the Special Educational Co-ordinator aware of any significant incidents that occur during the course of a school day.

· To be familiar with and contribute to the implementation of the Individual Education Plans (IEP) for pupils with special educational needs.

· To contribute to the review and evaluation of Individual Education Plans on a regular basis.

· To support the social, emotional and behavioural needs of pupils with special educational needs in line with the guidance provided in their IEP and in relevant school policies.

· To assist with the Intimate Care needs of the allocated children as required by their special needs and set out in their IEP.

· To supervise the pupils with special educational needs during morning and lunch breaks as directed.

· To assist with off-site activities such as educational visits. 

· To participate in all relevant training as directed by the Special Educational Needs Co-ordinator.


This job description is not meant to be an exhaustive list covering all the duties and responsibilities of the post. The full remit of the post will evolve with the needs of the allocated children with special educational needs as they develop through their time at the school.



Classroom Assistant (Special Educational Needs)

Personnel Specification – Qualifications and Experience

Essential Criteria:
The Classroom Assistant will:
· have attained Qualified Status for classroom assistants or educated to a degree level;

· have experience of working with children with special educational needs in a formal classroom setting;

· be suitable for working with children and young people in accordance with all regulations relating to Child Protection as prescribed by the Department of Education.

Desirable Criteria:
Experience of working in a formal setting with children with at least one of the following: ASD/ADHD/SLD/SEBD

The selection panel will use this personnel specification to shortlist the candidates.  The criteria may be enhanced to facilitate a manageable shortlist of the candidates.  

The onus is on candidates to provide sufficient information on their application forms in order to demonstrate how they meet each of the criteria.  Failure to do so may result in a candidate not being shortlisted since the selection panel cannot make assumptions in the absence of essential information.




Post Primary Education Record
	School(s)Attended:
	
	From
	
	To
	

	
	
	
	
	
	





	Qualifications obtained (GCE/GCSE, etc. with Subjects & Grades)

	GCSE / Level 2
	GCE / Level 3

	Subject
	Grade
	Subject
	Grade
	Subject
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Current Employment

	Employer
	From
	To
	Main Duties & Responsibilities

	
	
	
	



	
	
	
	



	
	
	
	



	
	
	
	





Previous Employment 

	Employer
	From
	To
	Main Duties & Responsibilities

	
	
	
	



	
	
	
	



	
	
	
	



	
	
	
	






Please give details and dates of other significant qualifications/courses completed 
	

















Please indicate below to what extent you have met the following Essential and Preferred Criteria and use size 12 fonts for your responses. 

a) Essential Criteria Qualifications

	Essential Criteria 2: Have experience of working with children with special educational needs in a formal classroom setting

	





















	Essential Criteria 3: be suitable for working with children and young people in accordance with all regulations relating to Child Protection as prescribed by the Department of Education

	





















b) Desirable
	Desirable Criteria: Experience of working in a formal setting with children with at least one of the following: ASD/ADHD/SLD/SEBD

	





















Additional Experience

	Please give the details of any additional experience to support your application.

	

























References: Please give name, address and telephone number and email address of two persons willing to give references, both of whom should be able to comment on your current work.  Prior consent must be obtained from referees. 

	Professional Referee
	
	Professional Referee


	Name: 
	
	
	Name: 
	

	Address:
	
	
	Address:
	

	
	
	

	
	
	

	
	
	

	Email Address
	
	
	Email Address
	

	Tel. No.
	
	
	Tel. No.
	



Please do not submit references
Please ensure all details for the Referee are completed
	
	Have you been convicted of any criminal offence?     Please tick the appropriate box. If yes, please give details (include nature of offence and sentence).
	Yes
	No

	
	
	

	






NOTE: This post is (or may be) exempt from the provisions of the Rehabilitations of Offenders (Exceptions) Order 1979.  You are therefore not entitled to withhold information about convictions, under the provisions of the order.  Any failure to disclose such convictions could lead to disqualification or dismissal.  Any information given will be used only in relation to the post to which the order applies.


Usual Signature of Applicant:                                                                                Date:  

A candidate found to have knowingly given false information, to have suppressed any material fact or who fails any subsequent criminal record check will be liable to disqualification, or if appointed, to dismissal.



Candidates are expected to clearly outline on their Application Form how they have met the above Essential and Desirable Criteria. The Board of Governors reserves the right to introduce additional shortlisting criteria as may be necessary. 

Applicants for the post will be expected to fulfil the duties as outlined in the Job Specification provided.




The Christian Brothers Grammar School Omagh is an equal Opportunities Employer and welcomes applications from all sections of the community. It reserves the right to interview only those candidates who appear, from the information available, to be the most suitable in terms of experience, qualifications, and other requirements of the post. The successful applicant will be vetted for employment as set out by Access NI as an Enhanced Disclosure. (See www.accessni.gov.uk) 
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